No: EDN-HQ QEducation Code/2004
Directorate of Edpucation
Himachal Pradesh,

The Director of Education(Sec.) s Y
. Ihmachal Pradesh Shimla-1 e
;'J To i 1
All the Principals,
_ Govt. College in HP
' Dated;  Shimla-171001 | §1April, 04
Subject:~ ‘Regarding Iconqt.itution of parent teacher Association in
L Educational institution.
- Memo; :
' It is being brought to your notice that constitution of P.T.A. is
necessary of befler éo-ordination and interaction between parents and teachers for
improvement of wcatemic standards and infra-structural facilities in fhe educational
mehifution. :
et S S \ Therefore you are directed constitute P.T.A. in vour
I "iﬁsﬁm{ﬁwc@t&gw‘né:as-eFipe;::muo.wmmmp-ﬁm insoribed in HLP., gducation code:-
; : : W PCRAOMOT i S e
/' 2:33.1 Objectives of Parent Teacher Assaciation:
s 1. Te rewive the relationship between the parents and teachers.
; 2. Thb oeeate the healthy eduoational environment in colleges.

3. Ib'j’fsrangc time to time discussions with the elder persons of the society and
the incorporate their suggestions for the impmvc-mem of the educational standard in the
colleges. i -

: 4. Th duggest ways so that the students education is promoted.
% "To make a collective cffort to improve the conduct of the students and also
- to restrict the enltry of anti-social elements in college camplluu.

6. {l%nﬁnfmn the pmntsfguard'ians about the performance of the their wards
from time to & and to make arrangements for the parenits to mect the concerned staff
once in a quartay. : '

R I(JI arrange for teachers etc. when there is Eh'oztage of staff m the
institntion as a tengporary measure. '
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8. 'I'oc make the parents aware of various schemes of the Gowt. in the area of
education and also to give information about varions activities and pmgmmmus of the
dcpan:mcm at college, district and statc level.

9. To make a volleclive ¢ffort for the overall development of the organisation
and students. by arranging at least one meeting of P.T.A. executive quarterly andl that of its
general house once in a year, giving topmost priority te students' welfare,

2.33.2 Forming the Parent Teacher Association:

There will be a general body of PTA of which all the parcnts or guardians of the
students stadying in the college and teachers of the gollege will be the members,

Only two persons with technical expertise and know how. and of integrity will be
co-opted members of PTA and these will be adopted by the general house and will also be
€ co-opied members of executive council. This will be done in case none of the
parents/cuardians with such expertise in available or not willing to take up the
responsibility of such nature.

The general body,will hold a meeting. The student will bg asked o request the
parents to attend this mieeting for which date and time will be notifid on the notice board
of the colleges. .In addition, intimation can be sent through letters/cards for which postage
expenditure will be met out of PTA funds. -

The general body meeting sliould be calied on a Sunday or a Gazetted holiday.
Public functions, marriages and other regional appointments should ke kept in mind while
deciding the date of the general body mesting. The lcoturers should also atiend the general
meeting.

“The first meeting should take place under the chairmanshin of the head of the

institution. Once the executive council is elected, the president will head the general

mesting every time. ‘1he members of PI'A will enter their names with signature, And the
names of the:r wards aibngmth class in which studying, in the regist:,r -

Membmh@ - ardiang who are the b i . but not the

student of the same college , feachers and head of the instilution will be the members of the

Association. : '1

Membership Fe ees.— The membership fee, to be charged annually,'is to be fixed in the

general house, kecpmg in mind the works to be done, and the numher of the students, If the
'“-—-.__._....._...-
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membership fees has been collected before the general meeting, it should be got approved
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in the general meeting and the membership fee for the next session ghould alse be decided

and fixed in the general meeting, .
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"~ Separate printed receiptof PTA fees should be isaied

e

The teachers shall also pay the membership fees and become the members of the
PTA M

bership facs shonld be taken from the students and the time of admission and a

)

; General house mav authorize to executive council to exempt the poor students from
paying fees and domations etc. towards PTA.

Termination of Memberskip:
@) If the member fails to pay the memberchip fees, hig memberghip will
_ stand terminated. ;
(ii) -I ¥ any member acts against the objectives of the PTA and 1/3 ‘member

asts againgt him, his membership will stand terminated, but he should
be given 15 minutes time to reply to the allegations.

{iii) ¥ a person is elected by the executive council and, by any chance, his
ward leaves the institution, his membership will not be terminated for
that particular year. : '

" S

Riukt to vote in the Gmeral'ﬂuase.u-n Each member of the PTA is a part of the general

; hause and has the right to cast one voie for each proposal put forward. If a member fails to

| pay the membegship fee, he will not be allowed to vote, The chaitman will have the right
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o cast a decisive vote in case of tie,

Quorum of the General House.— The quorum for the meeting of the general house

 should be decided by itseff keeping in mind the numbet of persons attending the peneral

- hguse meetin .

oral House _-Meé&ng'.-;- The gehera} house meeting of the P LTA will be held at Jeast

b onne in a yean, If the guorum is not complete in within an hour of the scheduled time, it can

be postponecdand will be convened within a month. In casc, the guorum in the re-scheduled
meeting is also incomplete within half an hour of the scheduled time, members pregent at
that lime wilt be considered to form the guorum, bul in such a case only (hose subjects wall
be discussed which were on the agenda of the postponed meeting. This norm will be
followed afteg the first general meeting and the members present at that time will form the
quoram. ]

/Rights of Ganeral House.— Generally speaking, the following will be the rights of the

\ .

general Homee -
@) To elect the executive council unanimously or by a majority vote,

(ii) To have deliberations on the aud'rt report.
- S




2.33.4 Executive gouncil:

(i) " To discuss all those points which the execuus e
before it. B #

Gv)  Toincrease the rates of membership [ee and donations elc..

vy To elect the audi{ors from amongst the general members for a
petiod of one year. :

- The execntive council is elected in the peneral house meeting by the maiorify a
vote. Ifs term il be one year, For sunimer closing colleges it can’be from April t0 March

A Tl i e L

”"“ﬁia*%*mm closing college it will be March to February. Tn gpevial circumstances the term
! x s A \——""‘_“ s
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' m'__ﬁe'gxtpﬁded by a maximum of st months.

Structure of Bredutive Cowncll— The tlowing will b the office bearefs and fhe -

. bars of the Executive Coancil:

Gy Chuarman ... Principal of he institutions”
(i)  President ... To be elected from amongst the parents/
: gnardian members of PTA.
= (ii1) 'ir‘1ce~Pragenr ..... Elected from members of the PTA.
(iv) Sccrctaryf‘.‘/ rr. Teacher/Locturer from the institution.
(v)  Joint Secretiry .. Fleoted from the parents/guardians
(vi) Chief AdviSOr. . Elected from the parenis/gu arclians
(vii) Troasuret v Elected from the parents_-’guardians
(Vi) Members(7) 7 e A3 from teachers and rest from the

paren’gsiguardians). One female must be
: ] . 5 sclocted from the teachers. ™ :
(x) Co—nﬁtedmn:mbm .. Two technical experts of repute with no
voting nights. ;

Llection of _Emcuﬁﬁe C’a'ﬁncz'!.—-—-‘ The members and the office bearers of the executive

' wmml ame&mmdhv general house unanimousty of by majority vote.

Function of Executive Touncil.— The executive council will be responsible for the
working of the associston and cm take the help of those members vho have been
rogistered during the general session of the PTA.

Filling the Vacant Posts of Execufive Counril.— If any posi falls vacant in the executive

- council dug fo transfer, 1t signation oF any other reason, the excoutive council witl have the

richt to nomivating one from the registered members. for the rest of he year. It will alse
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have the.ﬁght to accept o1 reject fhe resignation of its members. A member who is invoived
in a particular CAsE, quill not be a1 naved to vote for of against that particglar case.

Rights of Fxecutive Council.— In simple sense. following are the powers oF rights of the

executive counchi- ;

(i')/ To sanction and implement the actions t0 be taken for the students’
welfare.

(iy~~ To prepare and present the details of the income and e;;;anﬁiﬁ;re
and the budget for the next vear in the general house. =

@y, To give special powers 1o the president, vige-president, scoretary
and chairman. ' :

vy 1o spend the money of the agsociation On the weifare of the college '
s I collect fees. donations and aids ete.

Bearers.— The following are he rights and dutics of the

R T T

(1) The chairman will be the witness to all the proceedings of PTA.
) The prémdent will be the nead in ali general sassions and meetings
of _t_'hs:-e‘xecutin-e council. He will have the right 10 cast the decisive
vote in casgof ties. :

Gy The vige-president will have afl the rights of the Prosident in his
absence. If. both are abeent, the members can alect anyone amongst
fhem to preside over meoting.

v . The chief advieot will be any of the seniof and the c:cpericmcd
guardians 10 guide and suggest the proper functioning of the P1A

v Secrotary will take carv of all the works of ?TA And will call the
meeting of the Executive council by the pmni%’ion of the
President. He w it record the proveudings in a TegislET,

(vi)  Treasurel will work according 10 the ordets of the enecutive

- council. The Principal and Treasuret jowntly, will have the right 10
withdraw mongy 1rom & 2 aceount of PTA.
\/ﬂ’d'ming of the Execnive Conncil.—— The meeting of the executive council should be held
251 ONce In  three monihs Of wwhenever the necd be. The quorwn will be 2/3 of the iotal
members of ext scutive council, If the quornm is incomplete, the meeting will be postponed,
and can be held { sgain tvithin 10 days. The embers present i the rescheduled me eting will
. g
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- forr the quorum, but in such a case only those subjects will be discussed which were on
' the agenda of the postponad meeting.

2.33.8 Scmrces of income of PTA.-— Membership fees, donations. grants and aids from
Govt. and other vrganizaiions will be the source of income of PTA.

2.33.6 Audit.—- The inspection of the income and expenditure of the association will be
_ done annually by the auduor(s), apnommd in the General House.

'2.33.7 Non- participn*ion in the ‘Weetinas of the PTA.--- If an executive mmnbel of PTA
remaing -absent from 3 gonsecutive meetings without any adequate reason, the executive
Gﬂunuil has thc ng,ht to terwinate his membership.

2.34 Record heepmg aee Every school must keep proper records in the form of registers,

 files and charts to determing how well the college is contributing to ghsdents welfare and
~ for presetving educational information.
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